Sample Influenza Policy

Although no one knows how severe the pandemic H1N1 influenza will be, COMPANY is taking proactive steps to maintain a safe and healthy workplace for our employees, clients and visitors as well as to ensure the continuity of business operations in the event of a severe pandemic.  The following policies are intended to achieve these goals.
Good Hygiene and Infection Control Practices

To maintain a healthy workforce, COMPANY encourages all employees to cover their mouths when they cough and their noses when they sneeze, throw out used tissues immediately and wash hands frequently.  COMPANY will provide alcohol-based hand sanitizer throughout the workplace for your use.  Additionally, COMPANY will ensure that routine cleaning of commonly touched surfaces will be performed regularly.
Staying Home When Sick
One of the best ways to reduce the spread of influenza is for employees to stay home while they are ill and/or are experiencing the following symptoms: fever or chills and cough, sore throat, runny nose, body aches, headache, tiredness, diarrhea or vomiting.  Employees should remain home for at least 24 hours after their fever (100 degrees F (or 37.8 degrees C) or greater) has resolved.  Any employee who reports to work and shows symptoms of pandemic flu will be sent home.   
Option A:  COMPANY provides employees with paid sick time and other benefits to compensate employees who are unable to work due to illness.  However, in the event that an employee who has influenza and/or is experiencing influenza-like symptoms does not have sufficient sick leave to cover the absence, COMPANY will permit the employee to take additional sick leave without pay.
Option B:  COMPANY provides employees with paid sick time and other benefits to compensate employees who are unable to work due to illness.  However, in the event that an employee who has influenza and/or is experiencing influenza-like symptoms does not have sufficient sick leave to cover the absence, COMPANY will permit the employee to take additional paid sick leave.

Option C:  COMPANY provides employees with paid sick time and other benefits to compensate employees who are unable to work due to illness.  However, in the event that an employee who has influenza and/or is experiencing influenza-like symptoms does not have sufficient sick leave to cover the absence, COMPANY will permit the employee to borrow sick time from the following year’s entitlement.
Depending on your particular situation, COMPANY may be able to provide flexible work arrangements, including the use of telecommuting, flexible work hours and staggered shifts, to minimize employee and customer exposure to the flu and stop its spread in the workplace.  Please contact JOB POSITION to discuss available options.
Request for Doctor’s Note or Medical Exam

COMPANY may require that an employee who is out sick with influenza provide a doctor’s note or submit to a medical exam before returning to work when it has a reasonable belief that the employee’s present medical condition would impair his/her ability to perform the essential functions of the job or pose a direct threat to safety in the workplace.  COMPANY expects and appreciates your cooperation if such medical information is sought.

Vaccinations [OPTIONAL]
Company offers free, voluntary, flu vaccinations and H1N1 vaccinations at the workplace.  Please contact JOB POSITION for more information.
COMPANY will amend or supplement this policy as needed.  Should you have any questions or concerns, please contact JOB POSITION.
Note: This sample influenza policy is made available to members through the courtesy of ICCFA Special Labor Law Counsel Michael Pepperman. The Association has retained Mr. Pepperman as a service to ICCFA members in good standing, who may call Mr. Pepperman for a free consultation. 
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